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Add competitors first name, surname, dogs name and if level 2 or above membership number. Don’t put a number in the competitor cell, this will be 
done automatically. Any changes to names etc should be made here.  

  

  

Competitors   
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Games names  

  
Double Click on Game 1, Game 2 & Game 3 in turn and change the names to the games you are running.   

These should be in the order that you plan to run them on the day.  

  

  

  
Total Finds  
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Fill in the box for total games points for each game. This should be the total score so 4 finds are 40, not 4. If you have a game such as no going back 
where points are awarded for clearing an area you would add 10 for each area. Where a bonus is achieved.  For example, 2 finds and 2 clear areas 
would require you to put 40 in this box. When you complete this the sheet will calculate your 80% qualifiers.   
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Save the Workbook  

Click on  

File   

Save As  

And save the file in the format initials Level date  

For example, me running a Level 2 on 14th July 2024 is MPL2140724.  
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What can possibly go Wrong!  

Excel sheets work by having formulae in the cells and those formulae are what enables information to go from one page to another. It is like 
instructions as to what happens to the data as you enter it. If you use clear contents or delete you end up also deleting the formula in the cells. This 
means the workbook won’t work the way you want it to. If you need to change an entry just highlight the text and delete it. If you accidently get the 
formulae coming up just click the green tick and then make sure you only highlight the text you want to delete.   
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Entering Your Results  

  
In finds enter the total score for finds, plus any bonuses such as calling an area clear.  

In WAs put a – (minus) in front and then -5 for a false alert or -2 for any deductions such as dropping food.   

Then time to 1st find to 2 decimal points and final time to 2 decimal points.   

If a team has gone into training mode remember to record the time as the total allocated time for the game not the actual time they asked to go into 
training mode. They will be given the points for any finds etc. before they went into training mode.   
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Sorting the places for each game  

  
Select all the cells on the sheet where you have added information.  

  

  
With the info still selected hit the data tab.  
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Select Sort and then OK  

  
Your competitors are then sorted into their places  
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Add in the overall points bottom team gets 1 point and then carry this up to the top dog that in this example gets 6 points in overall. This will then 
populate on your overall sheet.   
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Ties in Games  

Ties in individual games are usually caused when teams have gone into training mode before getting any finds but can sometimes occur for other 
reasons. You need to check and sort out ties, the sheet won’t do these automatically.   

  
In this example Pete and Rosie both ended up with no finds before going into training mode, they therefore have no 1st find and no other score. It isn’t 
possible to sort them into individual places, so they share the overall points. Last and second to last would have got 1 point and 2 points respectively. I 
add 1 and 2 together and then divide it by 2. This gave me 1.5 and that is what I enter in the overall column.   
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Disqualifications  

  
Roger was disqualified in this game. He therefore gets 0 points in the overall column. Although he scored the same as Tide she wasn’t disqualified so 
still gets her 2 points in the overall column.   
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Overall Placings  

You now need to sort your overall page to get your final places. Highlight all the cells as shown below. 
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Then click data, sort and OK. This will sort the sheet with finds 1st then skills (this is the old total) 

 

On this sheet we wouldn’t need to do anymore, there are no ties in the skills column, for the top 4. 
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If I change that and take Helen Hepple out. You can see we now have 2 dogs tying on skills, Beryl and Ice. I need to check for wrong alerts, do not 
include deductions such as fouling or dropping food. The team has already been penalised. Neither dog has any so I go to time to 1st find in 1st game.  

 

I just need now to add in any teams that have got a first place in a game but not been placed overall by writing Q plus 2 next to them. Any points are 
awarded regardless of whether a team have qualified or not.  
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